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Bishop Shanahan High School reserve the right at
any time to amend or add to the policies, rules,

and regulations contained in this handbook, and
to make such changes applicable to current and
new students when the situation arises.
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ADMINISTRATION

Sister Regina Plunkett, I.H.M.
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GRADUATE PROFILE
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ASSISTANT PRINCIPAL FOR ACADEMIC AFFAIRS (APAA)
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Assistant Principal for Academic Affairs (APAA)

ACADEMIC PROGRAM
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ACADEMIC HONORS
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It should be noted that the Studies Office, aside from the regulations cited
above, has the right to place any student on academic probation if such
action is deemed necessary.

ACADEMIC REQUIREMENTS FOR GRADUATION
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ADVANCED PLACEMENT TEST FEES
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K signed # ¢ “This is my work and I have not
cheated in any way.”
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FAILURE AND SUMMER SCHOOL POLICY
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complete a make-up credit for each failed subject. This may be
accomplished by attending the Archdiocesan Summer School currently
located at Archbishop Prendergast or Monsignor Bonner, or by
participating in an on-line program hosted by Bishop Shanahan High
School.
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Teachers are not required to issue a failure warning for a quarter failure.
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HOMEWORK
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GUIDELINES FOR OBTAINING ASSIGNMENTS DUE TO LONG-
TERM ABSENCE
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NATIONAL HONOR SOCIETY SELECTION PROCESS
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While the academic criterion is important and should be considered first,
membership should never be considered on the basis of grades alone... Schools
that select membership solely on the basis of scholarship are violating the
Constitutions and placing their Chapter in jeopardy. (National Honor Society
Handbook)

Handbook 2009-2010 14



NATIONAL HONOR SOCIETY MEMBERSHIP REQUIREMENTS
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The parents of a failing student are required to meet with the teacher to
discuss the failure, at the end of the 1st quarter or the 1st semester.

POLICY ON FAILURES AND ACTIVITIES/SPORTS
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SEMESTER EXAMS
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VOCATIONAL EDUCATION
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Students receive two credits per year towards graduation if courses are
completed with a passing grade of 70, consistent with the Archdiocesan
standard.
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Assistant Principal for Student Affairs (APSA)
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COLLECTIONS
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Attending any school dance is a privilege, not a right.
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The use or possession of any controlled substance is against PA Law.
During the evening, any student may be randomly selected for a non-
invasive Breathalizer test.
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Unless otherwise indicated the dress code for a Shanahan dance is:
2+ " LI " E .
- . JE g
% *? o L. " E .

- .$ If students wish to remove their shoes
for dancing, they must bring tennis socks or flip-flops with them.
No bare feet or stocking feet are permitted for health reasons.
Modest attire is expected at all Shanahan dances. Any student whose
attire is deemed inappropriate will not be admitted to the dance.
Shanahan students and guests are required to present their school L.D. at
all dances.

FIELD TRIPS AND STUDY/TRAVEL OPPORTUNITIES
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exception of the annually scheduled Physics or Kairos trips, no Junior or
Senior field trips may be taken during the months of April or May.

TRAVEL: Group Travel and Study for Students and Teachers
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7 3 " 33 * in all archdiocesan high schools
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not permitted under any circumstances$

GRADUATION POLICIES
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failure to fulfill all obligations to the Student Affairs and Student Services
offices and excessive absences.
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distributed and used.

2 2 0" + % " ' " 8 ## " #
)= " 32, § " #" R T H
, " " § No student will be excused to attend a college orientation or

counselor meeting. Colleges provide a number of options for new student
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PROMS AND CLASS DANCES
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6" R.1 , H & # "ok ", - *
"= * .5 These dances have specific procedures and
regulations, which are shared via class meetings and protocol sheets.
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" 3 , # + " " HH "
* - H#oo.o® , # , ##5 Please

note that tuition and all fees must be paid-to-date in order for a student to
purchase a ticket to any prom or school dance. A Shanahan student may
not attend a dance or prom as a date if all tuition and fees are not paid-to-

date or they have failed conduct$ + " *3 2 )
+ " *3 2 , 3

Tx *x ., + " % "

) M H# , # 3 underclass students K
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SCHOOL RINGS
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Participation in Ring Mass is mandatory for all members of the Junior
class whether they have or have not purchased a ring.
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ATHLETICS
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Eligibility
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- ee Policy on Failure and Activities/Sports. Athletic and Activity eligibility
requires a student to attend a minimum of 4 periods during the school day.

School Policies regarding Athletics:

Code of Conduct
N o 6" v o P H

L] , * s + ] ne v 32 s /

. * 5 $
Detention Policy

* * 4 + + 3 " 3 #?

?: 3 O H# *3 # ", $ Detention
precedes all other activities including games and practices and begins
within five minutes of the last school period. 0 " # ** #H

*k v * . P TT)
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Early Dismissal
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Fees and Uniforms
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Physicals
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ATHLETIC PRINCIPLES OF CONDUCT AND SPORTSMANSHIP
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PLAYOFFS AND STATE CHAMPIONSHIPS

- +3 # 5 43
8 #, , 3+ oo el e *+3
" , ** + B 3 *k *3 . 3
¥ 3 o+ §083 ' +3 " ot
. * *k g3 LI ) x4 3 *3 . 3
, *3 ) 3* 3 3 + "
3§87 3H#H 3 " *oOUH D e, *+3 )
33 *3 ' 3* *3 ) 3 , 3
"
ATHLETIC DEPARTMENT POLICY ON SUBSTANCE ABUSE
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REGULATIONS FOR HOME BASKETBALL GAMES
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:§  No food or drinks are permitted in the gym at any time$
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Assistant Principal for Student Services (APSS)
DISCIPLINE CODE

All students represent Bishop Shanahan High School 24 hours a day. Any
student whose behavior causes disgrace to themselves and Bishop Shanahan
whether on_or off campus is subject to sanctions imposed on_him/her by the
school administration.
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ABSENCE
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Students must submit an_absent note from_a _parent or guardian only if a
phone call has not been received on _the day of absence. If neither a phone
call nor a note is submitted on the day of the student’s return, the student will
be considered truant.

PLEASE NOTE THAT A DOCTOR’S CERTIFICATE MUST BE
SUBMITTED FOR AN ABSENCE OF MORE THAN THREE DAYS.
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o "+ eligibility requires a student to attend a minimum of 4
periods during the school day§ + " 3 #H# " +
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BEHAVIOR MODIFICATION PROGRAM

A e B g o
R T A T '
# 3o S L B B CoHe
R 2 103t tm# 8
7, # 2, 5o Mgt g
W, HH 2, 3 3w
"o#'+ § 3 3F ' 3 o e
" T
y 3 2 1 3 T ot
#" "o 2, 7/ o

Handbook 2009-2010 29



BEHAVIOR MODIFICATION SUMMER SCHOOL / ABSENCE
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CHANGE OF ADDRESS
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A the student must notify the main office (610-518-6250)
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CLASSROOM
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CONDUCT GRADE
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1¢E " ,* + infractions that incur suspension, conduct failure and

possible dismissal include:
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§
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N.B. Three quarter failures in conduct or an equal number of demerits (93

or more) will cause the student to be placed in discipline summer school
and may make the student liable for dismissal.

Conduct Failures (One Failure = 31 demerits)

9 & ™ : g
7 & ™ #H FrTTTTTTT *5
"+ 8 "0 38 .
7 & ™ #H FrTTTTTTT "L “HH ) *
v ’* + * * 3 # *
&g Do TTTHS L

The following offenses are subject to the assigned number of demerits:
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Repeated incidents of the same or similar violation will result in an

increase of demerits or possible suspension. 7 " ,t Jany #
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DETENTION POLICY and DISCIPLINE FAILURES
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GENERAL POLICIES OF THE ARCHDIOCESE OF PHILADELPHIA
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LADIES’ DRESS CODE

All clothing items which are part of the official school uniform must be
purchased from Flynn & O’Hara. Regulation shoes will be purchased
from suppliers determined by the local school administration

*IHgF " #" " § THESE CAN BE NO
SHORTER THAN ONE INCH ABOVE THE KNEE. " #H+
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GENTLEMENS’ DRESS CODE

All clothing items which are a part of the official school or gym uniform
must _be purchased from Flynn & O’Hara. Regulation shoes will be
purchased from suppliers determined by the local school administration.
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BISHOP SHANAHAN DRESS CODE

Girls’ Dress Code
OB " *&+ A9/ % ¥ not shorter
than one inch above the knee. Students may not alter
the skort, or put a pin or decoration in it which changes
the appearance, fit, or length of the skort.
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N.B. Absolutely no cardigan sweaters or colored blouses may be worn.
Students who deface, permanently shorten, or restyle their uniform

will receive 20 demerits.

Boys’ Dress Code
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trousers are to be worn at waist level.

9 "3 H 6" " #"
, 3 3+ 8 H # § Lanyards
and school IDs must be worn around the neck and must be visible.
S@ 3 # # #" .t ? S
Flynn & O’Hara FLOCCO’S DISCOUNT
428 W. Lincoln Highway 100-114 Fayette Street
Exton, PA 19341 Conshohocken, PA 19428
610-594-1970
NOTE?
8 s+ 2 9 , ¥ $
VU 8 R, # o
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§

FINAL JUDGEMENT IN DRESS CODE MATTERS IS RESERVED TO
THE ASSISTANT PRINCIPAL FOR STUDENT SERVICES.

EARLY DISMISSALS
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ELECTRONIC DEVICES
8 *, X . Y5, H#OO#H+ " 3
3 b 3 o 3, R , "
¥ T turned off during the school day$ - " *+
# * " L LI + = "o $ +
s x " . 3 " 3 x v " # *%
" 3 " $ 7 " *% " # , **
" " 3 , + 3
§ 53 # "+ = # " toon”
) ' " ** 3§ & o4+ 3
. * " okk

must be kept in lockers during the regular school day$
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ELEVATOR
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FIRE DRILLS
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GYM CLASS
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HARASSMENT PROHIBITED
/ # +3 H# o, o * § 4+
" + L] ’ ’ + "R '

+ H,5+ * 32 , / ox o m # $

., " TR R % .

33 #H ys s - 3 - "

B H#HH + R MR+ s +
A
/ # -t3 ., B = * * o+
s kg "$ LLLL] 3 " # *% LI ¥R

o ' . #, nra
* * '+$
=1 % # . "y " =1 % =1 % v
" HH# 6" 3 =" *3 $

Handbook 2009-2010 38



§ 7 T3 =3
soo# 0,3 = 3 =3
G L
$ . 3 B I "
Yy . % . E kg = k" 3
§ ey e Bt
S @ t# #o* C Tt =" s
£ 3r < "EC #
#oo, M HH 3 R
" L I UM f 3+
H# o 3 " . " "y
, L
*k *k 3 # *k , #’ *+
R .t ;o ' -
o # o +3 # + 3
# A I I
T g e Lo
, *'+ *3 L 3 . ,'k + . , * # *$

A copy of the Harassment/Sexual Harassment policy is on file in the
Principal’s office.

HOMEROOM
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LATENESS FOR SCHOOL
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LOST AND FOUND
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PARKING
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- "' Grant, Garfield, and Whiteland Avenues; Karen

Drive; Mark Lane; Thomas Road; and Furlong Alley$

The faculty parking lot is for faculty only and is off limits to student
vehicles before, during, and after school, Monday through Friday from

7:00am to 7:00pm.
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, ¥ $

PERFECT ATTENDANCE

Perfect attendance is defined as NO unexcused lates or absences. Only the
following are considered circumstances for excused absence or lateness:
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PRIVATE DETENTION
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PROM AND DANCE ATTENDANCE
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Shanahan student may not attend a dance or prom as a date if they have
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CHEWING GUM IS PROHIBITED IN THE BUILDING AT ALL
TIMES.
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SCHOOL BAGS/BACK-PACKS
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STUDENT ACCIDENT INSURANCE PROTECTION
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SPECIAL POLICIES

ARCHDIOCESAN AIDS POLICY
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ACCEPTABLE USE POLICY
FOR TECHNOLOGY

Catholic Schools of the Archdiocese of Philadelphia
PURPOSE

Technology is a valuable educational tool. Our schools are committed to teach
its students, faculty, administrators, staff, and school community to work and to
learn effectively with technology and to ensure responsible use of technology.
The policy outlined below applies to all technology use including, but not limited
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to Internet use. The Acceptable Use Policy for Technology applies to all
students, faculty, administrators, staff, volunteers or community members
allowed access to school technology resources.

GOAL

The school’s goal is to prepare its members for life in a digital, global
community. To this end, the school will:
« provide a variety of technology based tools
« teach technology skills
* integrate technology with curriculum to enhance teaching and
learning
* encourage critical thinking and problem solving skills
« facilitate evaluation and synthesis of information
« encourage ethical practices and provide education for internet
safety and digital citizenship

RESPONSIBILITIES OF USER

Our schools will make every effort to provide a safe environment for learning
with technology including Internet safeguards. The students, faculty,
administrators, staff, and school community are granted the privilege of using
the computer hardware and software, peripherals, and electronic
communication tools including the Internet. With this privilege comes the
responsibility to use the equipment correctly, respect the name and intellectual
property of others, and follow the policies outlined below.

TECHNOLOGY USE GUIDELINES

e Educational Purpose/ Appropriate Use: All technology use and
Internet access at schools for all faculty, staff and students is
provided solely for educational purposes. Educational sites and
teacher created assignments are to be used to enhance student
learning. Students must not access social networking sites or gaming
sites, except for educational purposes under teacher supervision.
Expressed permission to use the Internet and hardware/software in
any area of the school must always be obtained.

e  Copyright/intellectual Property and Identity: All sources obtained
for teacher and student work should be properly cited. Users are to
respect the rights of and the intellectual property of others in
accordance with Federal Copyright Law. Transferring copyrighted
material to or from a school without expressed permission of the
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owner is a violation of Federal Law. When using school technology,
teachers and students are to use their assigned user name and
password at all times. Each person is reminded to log off of their
assigned account before leaving a computer unattended.

e Communications: Electronic and/or Digital communications with
students should be conducted for educationally appropriate purposes
and employ only school sanctioned means of communication. The
school sanctioned communications methods include: Teacher school
web page, teacher school email, teacher school phone number and
educationally focused networking sites.

Teachers or administrators in their normal responsibilities and duties
may be required to contact parents outside of the school day. A
teacher or administrator is free to contact parents using a home
phone or a personal cell phone. However, they should not purposely
distribute a home phone number or a personal cell phone number to
students. If a student contacts a teacher or administrator using a
teacher or administrator's personal numbers, email or networking
sites, the teacher or administrator should immediately report this to
the administrator or appropriate authorities.

e Electronic and Mobile Devices: Use of any technology oriented
device in our schools should have an educational focus. Users must
adhere to local school policy regarding the use of additional
electronic devices including but not limited to personal digital
assistants (PDA), calculators, gaming devices, cellular phones, and
pagers. Access will be determined by the administrator of the school.
The school's technology policy regarding authorization, use,
responsibility, integrity, intellectual property, and monitoring will be
applied to these devices. If a particular mobile device is to be used
for educational purpose, the school administration and/or teacher will
provide parameters for this use.

N.B. The types of electronic and digital communications referenced
in this AUP include, but are not limited to, social networking sites, cell
phones, digital cameras, text messaging, email, voice over ip, chat
rooms and instant messaging.

o Examples of Unacceptable Uses:
o Users must not use equipment to harass, threaten, deceive,
intimidate, offend, embarrass, or annoy any individual. Users must
not post, publish, or display any defamatory, inaccurate, violent,
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abusive, profane or sexually oriented material. Users must not use
obscene, profane, lewd, vulgar, rude or threatening language.
Users must not knowingly or recklessly post false information
about any persons, students, staff or any other organization.

o Users must not use a photograph, image, video or likeness of any
student, or employee without express permission of that individual
and of the principal. Users must not use school equipment to
create any site, post any photo, image or video of another except
with express permission of that individual and the principal.
Maintaining or posting material to a Web site or blog that threatens
a likelihood of substantial disruption in school, including harming or
interfering with the rights of other students or teachers to
participate fully in school or extracurricular activities is a violation
of the Acceptable Use Policy and subject to the disciplinary
measure found herein.

o Users must not attempt to circumvent system security, guess
passwords, or in any way gain access to secured resources,
another person’s files or another person’s password. Users must
not install, move, delete, download, upload, reconfigure, or modify
any software or files on school equipment without permission.
Users must not move, repair, reconfigure, modify, or attach
external devices to the systems without permission.

o Users must not deliberately visit a site known for unacceptable
material or any material that is not in support of educational
objectives. Students must not access social networking sites or
gaming sites, except for educational purposes under teacher
supervision.

o Users are not to plagiarize content and may not present the work
of another as their own without properly citing that work. Users
must not violate license agreements, copy disks, CD-ROMs, or
other protected media. Users must not use technology for any
illegal activity. Use of the Internet for commercial gains or profits is
not allowed from an educational site.

o Reporting: Users must report immediately any damage or change to
the school’s hardware/software that is noticed by the user.

e Administrative Rights: The school has the right to monitor both
student and employee use of school computers and computer

accessed content. Due to the evolving nature of
Technology, the Archdiocese of Philadelphia, Office
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of Catholic Education reserves the right to amend
or add to this policy at any time without notice.

Violation of the above rules will be dealt with by the administration of the
school. Violation of these rules may result in any or all of the following:

e Loss of use of the school network, computers and software, including
Internet access. The student will be expected to complete work on a
non-networked, stand-alone computer system.

e Issuance of demerits/detentions, if applicable.

e Disciplinary action including, but not limited to, dismissal and/or legal
action by the school, civil authorities, or other involved parties.

CONFIDENTIALITY STATEMENT
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PREGNANCY POLICY
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COLLEGE APPLICATIONS
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Daily Prescription, Temporary/Short-Term and Homeopathic Medication
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Non-Prescription Medication
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e Advil Cold and Sinus
o Advil Liquid Gels
e Advil Migraine over 18 years of age
e Aleve 12 years of age and older -* , 0 +
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e Dimetapp
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e  Excedrin Migraine , + + #

"y * *+
e Lactaid " oo
e  Midol- Adults and children
e Motrin& Children’s Motrin 0 3 * - %3
e Naproxen -" , 0 + + H
e  Sudafed
o Tums
o Tylenol Sinus
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A shared-time discount is applied when a student attends a public Vo-Tech
school in addition to attending a diocesan high school. The Academic Affairs
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Office coordinates the student’s roster and will notify the Business Office of
students eligible for this discount.
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DIOCESAN HIGH SCHOOL
TUITION PAYMENT SCHEDULE 2009-2010

« Parental Tuition Rate for one student is $5,400

« Supplemental Tuition Rate for one student is $1060

« All payments are due on the 15th of each month

« Each student must have a Separate Check made out to Bishop Shanahan High School
« If paying by cash, you must have Correct Change

« A service fee is charged on NSF checks

RATE PER CHILD FOR ONE OR TWO STUDENTS IN DIOCESAN HIGH SCHOOL

Payment Plan
Full
Semester
Quarter
Month

July
$5,400.00
$2,700.00
$1,350.00
$540.00

August September October November December January February
$2,700.00

$1,350.00 $1,350.00 $1,350.00

$540.00 $540.00  $540.00 $540.00 $540.00  $540.00 $540.00

RATE PER CHILD FOR NON-CATHOLIC STUDENTS(AND STUDENTS PAYING OWN SUPPLEMENTAL TUITION

Full $6,460.00

Semester $3,230.00 $3,230.00

Quarter $1,615.00 $1,615.00 $1,615.00 $1,615.00
Month $646.00 $646.00 $646.00 $646.00 $646.00 $646.00 $646.00 $646.00
RATE PER CHILD FOR VO-TECH SKILLS CENTER STUDENTS (70% OF PARENTAL TUITION)

Full $3,780.00

Semester $1,890.00 $1,890.00

Quarter $945.00 $945.00 $945.00 $945.00
Month $378.00 $378.00 $378.00 $378.00 $378.00 $378.00 $378.00 $378.00
RATE PER CHILD FOR THREE STUDENTS IN DIOCESAN HIGH SCHOOLS

Full $3,600.00

Semester $1,800.00 $1,800.00

Quarter $900.00 $900.00 $900.00 $900.00
Month $360.00 $360.00 $360.00 $360.00 $360.00 $360.00 $360.00 $360.00
RATE PER CHILD FOR FOUR STUDENTS IN DIOCESAN HIGH SCHOOLS

Full $2,700.00

Semester $1,350.00 $1,350.00

Quarter $675.00 $675.00 $675.00 $675.00
Month $270.00 $270.00 $270.00  $270.00 $270.00 $270.00 $270.00 $270.00
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SCHOOL FEES SCHEDULE
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§ All tuition and fees must be paid before official records are
released to other schools.

ALL TUITION AND FEES MUST BE PAID BY APRIL 15, 2010.

Tuition is due the 15™ of each month or the date closest to the 15™.
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BELL SCHEDULES
ALL SCHEDULES 1 THROUGH 7: FIRST BELL
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BISHOP SHANAHAN WRITING HANDBOOK

I. Brief descriptions of writing for each grade level.
FRESHMEN:
o  Writing a persuasive paper with research ",

o  Literary analysis of a poem "' * +
x4 # o+ . .
R SO . *4D o
o Compare and Contrast #r <
3 # "ET #H
e o .
e  Personal narrative K =, "
* H# R
SOPHOMORES:
e Persuasive essay
o  Literary analysis of a short story " * +
x4 H# o+ . .
o w g " *4D o
o  Cause and Effect *+D =* - 3"
3 4 3% e ok ey s
e  Research paper
JUNIORS:
e  Writing a historical research paper , , H#
o  Literary analysis of a novel " ¥ +
x4 H# o+ . .
T SO 5 4D o
o  Extended definition * + "
=,* #H B # "= HL
. ¥ "
+ Y H#
e Autobiographical narrative o +
SENIORS:
o Literary analysis of a drama " *
x4 H# o+ . .
R SO ’ 4D o
e Causal analysis
e Review of a documentary
e  Literary research paper
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The Writing Process
11. Steps of the writing process
§ #
§ o
§ 3
2
§ & *
III. Structure
Introduction
§ % B
2§ 5 ,
85 % # o, 3+,
$ % 3 # oo,y
» 7, N : "
$ ' * 3
§ T 3
$ 3 ?
§ +B subject
§ +8 purpose
*$ T focus
$ , L] 3 LIS (1] (1]
§ " 35
Body paragraphs
$ 7 # I " *+
+ b l'! 9’ + " $
2$ s L ] L ]
§ 5 B ,
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*
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$ C , L "
§ @
Body paragraph
§ 3% , "3
, , +" + "
Conclusion
$ , L] 3 1] *
2$ # 7
8$ 33 0+
$ * *k #
Paragraphs
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IV. Revision
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TRANSITIONS

Transitions connect or link ideas from sentence to sentence or
paragraph to paragraph. They provide you with a smoother
reading to your paper and help create a flow.

Below is a list of transitions that you can use:

3 Lo N =
LA *+ 3 #+* 3
b 3 # 3 = H H+
E ] 3 ] ] +
3-:
* 3" # L]
* " .
"y 3 - #* *+
% ne
H #H b
3 *
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. 6" *+ 6" *+ #,

Some information given came form the following sources; Simon &
Schuster Handbook for Writers, Minimum Essentials of English & Bar
Charts, Inc. Eng. Comp & Style.

Description of the Terms for the Rubric

Focus
In order for students to achieve focus in their writing, they must do the
following:
a) they must address the specific topic presented by the
assignment and/or test question, and
b) they must present a main point or clear purpose for
communicating

Clearly, students who do not write an answer to the questions or
assignments have no chance of scoring well on the essay. However,
even students who address topics will write poorly if they do not limit
their main idea to something they can adequately discuss in the time
allotted. This limiting of the topic is often called “focusing” because
both the writer’s attention and the reader’s attention are zeroed in on a
particular aspect of a broad subject.

This “focusing” often takes the form of a thesis statement, a sentence
that states the main idea of an essay. Generally, the thesis statement
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occurs | the introductory paragraph. When writers open their essays
with anecdotes, statistics, or other attention-getting material, the thesis
is often placed at the end of that paragraph or the beginning of the
next paragraph.

Organization
Once writers settle on a main idea, they must think about the most

effective way to organize their materials in order to convince their
readers that the main idea is a reasonable one. Thus, the supporting
information must be presented in some sort of logical progression.
Obviously, if readers cannot follow the discussion, they will have no
reason to accept the main idea.

Planned essays are usually divided into three parts: a beginning
(introduction), a middle (body), and an end (conclusion). What goes
into each of these three parts depends on the main idea to be
developed, the evidence available, and the writer’s strategy. Whatever
plan of organization is used, the materials must be logically ordered
and presented, and each step in the plan must be clearly signaled by
the appropriate transition words or phrases.

Development
When the body of writing is only one paragraph long, the writing is not

an essay. Instead, it is one paragraph with its beginning and ending
improperly separated from the middle. The middle of an essay will
have at least two to three paragraphs, and each of these paragraphs
will present one major step in a logical plan.

These middle paragraphs usually open with the main idea to be
discussed in the paragraph. (This sentence is usually called the topic
sentence.) Without stating their main ideas, these paragraphs are
likely to lack organization, and more often than not, they become
simply a collection of unsupported major ideas that lead nowhere.

The supporting material in these paragraphs must be specific or
concrete details that support the writer’s point of view or main idea.
This material, which illustrates or explains the broader topic sentence,
must be presented in a logical order.

Style

Sentence coherence, diction, and tone combine to compose the element
of style. Coherence is a result of sentence patterns, pronoun reference,
and transitional connectives. In non-technical terms, coherence refers

Handbook 2009-2010 72



to the impression that the writing “flows.”” Diction signifies the
appropriate choice of words; the words used must be accurate,
appropriate, and effective in conveying the writer’s intended meaning.
Tone is the emotional attitude of writers toward their subject and
audience. Whatever the writer’s approach to the subject, the tone must
be consistent and appropriate to the writer’s overall purpose.

Correctness

Correctness covers the areas of grammar, spelling, and punctuation.
Correctness is important because, without it, the reader may get the
wrong information. Because they create the most confusion, the most
serious errors are flaws in sentence structure, such as fragments,
comma slices and fused sentences, and errors in agreement, such as
subject-verb agreement and pronoun-antecedent agreement problems.

Correctness is no substitute for a thoughtful paper, it is better to have
clearly stated generalizations that are supported by convincing specific
details than to have a perfectly correct paper that makes no point or
that does not support the point with concrete details. Proofreading is
an indispensable, but last, step in writing.

SCORE 6 Exceptional (100-95)

e Focus: the main idea is very clearly stated, and the topic is
effectively limited.

e  Organization: alogical plan is signaled by highly effective
transitions; the essay’s beginning and end are effectively
related to the whole.

o Development: all major ideas are set off by paragraphs that
have clearly stated or implied topics; the main idea and all
major topics are supported by concrete, specific evidence.

e Style: sentences relate to each other and to the paragraph
topic and are subordinate to the topic; word and phrase
choice is well-chosen and appropriate; tone is consistent and
appropriate.

e Correctness: there are no major mechanical errors (e.g.,
agreement) or minor errors (e.g., spelling).
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SCORE 5 Excellent (94-88)

e Focus: the main idea is clearly stated, and the topic is
limited.

e  Organization: alogical plan is signaled by some transitions;
the essay’s beginning and end are clearly and effectively
related to the whole.

o Development: almost all major ideas are set off by
paragraphs that for the most part have clearly stated or
implied topics; the main idea and all major topics are
supported by concrete, specific detail.

e Syle: paragraphs are built on logically related sentences;
word and phrase choice is consistently accurate; tone is
nearly consistent and appropriate.

e  Correctness: there is only one major mechanical error or/and
no Minor errors.

SCORE 4 Very Good (87-84)

e  Focus: the main idea is clear or clearly implicit, and the
topic is partially limited.

e  Organization: alogical plan is signaled by transitions; the
essay’s beginning and end are somewhat effective.

e Development: most major ideas are set off by paragraphs
which mainly have stated or implied topics; the main idea and
almost all major points are supported by concrete, specific
detail.

e Swyle: sentences in paragraphs are subordinate to topics;
word choice is almost always accurate; tone is sometimes
appropriate.

e  Correctness: there should not be more than two major
mechanical errors or/and two minor errors.

SCORE 3 Satisfactory (83-75)

o  Focus: the main idea is unclear, and the topic is only
partially limited.

e  Organization: there is an attempted plan which the reader
must infer; the essay’s beginning and end may be ineffective.

o  Development: some major ideas are set off by paragraphs
which may have stated or implied topics; some major points in
paragraphs are supported by concrete, specific detail.
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e Swyle: sentences may not be subordinate to topics; word
choice is generally accurate; tone is often inappropriate.

e  Correctness: there should not be more than three major
mechanical errors or/and three minor errors.

SCORE 2 Adequate (74-70)

e  Focus: the main idea is unclear, and the topic is unlimited.

e  Organization: there is no clear plan; the essay’s beginning
and end are not effective.

o Development: few major ideas are set off by paragraphs; few
paragraphs have stated or implied topics; supportive detail is
imprecise, unclear or redundant.

o Syle: sentence relationships at times are confusing; word
choice is frequently inaccurate; tone is inappropriate.

e  Correctness: there should not be more than four major
mechanical errors or/and three minor errors.

SCORE 1 Inadequate (69-60)

e Focus: the subject and main idea are unclear; no apparent
attempt has been made to limit the topic.

e  Organization: there is no discernible plan; no attempt is
made to compose an effective beginning and end.

o  Development: major ideas are not set off by paragraphs;
only one, if any, paragraph has a stated or implied topic; little
or no supporting detail is used.

o Syle: sentence relationships must be inferred; word choice is
often confusing; tone is inappropriate or distracting.

e  Correctness: there should not be more than five major
mechanical errors or/and minor errors.

UNSCORABLE (0)

The paper is UNSCORABLE because

e the response is not related to what the assignment

requested the student to do
the response is a copy of a published work.
the student refused to write
the response is illegible.
the response is incomprehensible (words are
arranged in such a way that no meaning is
conveyed.)
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